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Pitt Secondary Social Studies Education 
Program Orientation Information

Program Overview 
The University of Pittsburgh Secondary Social Studies Education Program offers three Pennsylvania-
approved certification options: 1.) a three-term Masters of Arts in Teaching; 2.) a four-term MOSAIC 
dual-certification with special education; and 3.) a two-term instructional I Professional Year certificate 
and MSW/CAST teaching certificate.  

Communication Expectations 
All students (referred to hereafter as “Teacher Candidates”) have been provided with a University of 
Pittsburgh email account (pitt.edu) which will be used for all official correspondence from Pitt faculty 
and staff. Outside of class time, email will be the primary means of communication between 
instructors and Teacher Candidates. Each Teacher Candidate is responsible for reading and, when 
necessary, replying to emails in a timely manner (within 48 hours). All email correspondence should 
be professional in tone and content. 

Class Attendance Expectations 
Given the discourse-based nature of classroom instruction in this professional program, even one 
absence may result in significant deficiencies in one’s knowledge base and may negatively impact 
one’s understandings of critical concepts and other course content. For this reason, class attendance 
is mandatory. Teacher Candidates should expect to be engaged in rich and dynamic theoretical, 
practical, and experiential discourses and activities. To maximize the effectiveness of all course time, 
students are expected to attend regularly, and demonstrate active participation and collaboration in all 
course activities. The following attendance policy has been established to support and clarify these 
expectations: 

1. Each Teacher Candidate is permitted one excused absence per course, per term. Typically, an
excused absence is only in the case of a family emergency or serious illness. Each instructor
determines her/his policy and criteria for “excused” absences, but, barring unusual
circumstances, Teacher Candidates must communicate with the instructor prior to missing
class. Teacher Candidates may also be expected to present proper documentation (i.e. a
doctor’s note) to have an absence declared “excused” by the instructor. Teacher Candidates
who are absent for any reason should seek to catch up on missed coursework by consulting
the instructor and/or classmates in a timely manner. Although any absence may be detrimental
to learning, one excused absence will not be assessed a letter grade penalty at the end of the
term.

2. Each unexcused absence will result in a letter grade penalty at the end of the term. This means a 
Teacher Candidate with one unexcused absence should expect to receive, at best, a B for the 
course. Exceptions to the “one excused absence” policy will be considered on a case-by-case basis 
by each instructor. Such exceptions will be granted at the instructor’s discretion and will only be 
considered for extenuating circumstances such as death in the family or serious illness requiring 
hospitalization.
 

Performance Expectations 



All Teacher Candidates are expected to earn a C or better in program courses, and to earn a rating of 
“satisfactory” or better during the student teaching internship as determined by the University 
Supervisor and Mentor Teacher.  

Academic Integrity 
Each Secondary Social Studies Teacher Candidate has an obligation to exhibit honesty and to 
respect the ethical standards of the profession in carrying out her/his academic assignments. Teacher 
Candidates are urged to review the University of Pittsburgh Student Code of Conduct and Judicial 
Procedures, and in particular, the list of Student Obligations, which may be found at:  

http://www.provost.pitt.edu/info/aistudcode1.html 

Plagiarism 
Plagiarism is a particularly serious example of academic dishonesty, and may be defined as the act of 
representing the ideas, text, products, or works of others as one’s own. Any instance of plagiarism will 
be grounds for failing this course and possible further disciplinary action. Teacher Candidates must 
provide appropriate and complete citations when incorporating the ideas of others into papers and 
other documents. It is appropriate to cite the source of the idea (honor intellectual ownership) of 
another author or scholar, even when putting the idea into one’s own words. Furthermore, Teacher 
Candidates may not:  

1. represent themselves as having contributed to a project when they have not done so.
2. allow any class member to represent themselves as a fully contributing partners on a group

project if they have knowledge that the contributions represented were minimal or nonexistent.
3. submit work that has been submitted previously in other courses or professional contexts

without obtaining permission from the instructor(s).

Professionalism 
Each Teacher Candidate of this program is expected to conduct herself/himself as a professional at 
all times, both in and out of schools, and should work to establish and develop a professional teacher 
identity. Teachers need to be punctual, prepared, and respectful of students, parents, colleagues, and 
administrators with whom they interact. Teacher Candidates are urged to think carefully about the 
manners in which they present themselves, communicate with others, and dress.  

Each Teacher Candidate of this program is also expected to protect the privacy of her/his pupils. 
When critically analyzing or discussing observed classroom practices or activities, such as 
teacher/student interactions or students’ work, it is appropriate to use pseudonyms and avoid 
identifying particular individuals. This level of respect for privacy should extend to circumstances 
outside the confines of your program as well. 

Finally, each Teacher Candidate of this program is expected to respect the privacy of colleagues 
regarding any information they share (in person or in writing) about their students or field 
experiences. Any Teacher Candidate who has a concern about the content of a class discussion or a 
program-related electronic posting is encouraged to bring it to the attention of her/his advisor or 
course instructor. Teacher Candidates are strongly discouraged from sharing detailed feedback from 
their instructors, University Supervisor, or Mentor Teacher with classmates, and this creates an 
unnecessary disruption to program coursework and the internship.  

Faculty Contact Information 

http://www.provost.pitt.edu/info/aistudcode1.html


Questions or concerns about particular course assignments should be brought to the attention of the 
course instructor(s). 

General Student Teaching Guidelines and Expectations

Placement Schedule and Required Hours 
Each MAT, MOSAIC, or PY Teacher Candidate will coordinate with her/his Mentor Teacher to plan a 
weekly site visit schedule.  

• MAT Teacher Candidates are required to collect 20 placement hours distributed over four days
each week during the fall term, and 30 placement hours distributed over five days per week
during the spring and summer terms.

• MOSAIC Teacher Candidates are required to collect 20 placement hours distributed over five
days per week during both the fall and spring terms (half-days in social studies, and half-days
in special education).

• Instructional I (PY and MSW/CAST) Teacher Candidates are required to collect 10
placement hours per week in the fall term and five full days each week in the spring term.

Phase-In Schedule 
Teacher Candidate activities should be reviewed at the beginning of each month and newly-assigned 
teaching responsibility. The Phase-in Schedule is intended to be a general guide for the Teacher 
Candidate’s progress, and can be adjusted as necessary depending on the Mentor Teacher’s 
schedule and/or opinion of the Teacher Candidate’s progress and development. 

Role of the Mentor Teacher 
Once the Teacher Candidate begins taking over teaching responsibilities, the Mentor Teacher should 
conduct at least one observation each week. Mentor Teachers are encouraged to use the official Pitt 
observation form when taking notes. The Mentor Teacher is asked to maintain and review those 
notes with the Teacher Candidate soon after each observation, and to regularly forward electronic 
copies of those notes to the University Supervisor.  

Lesson Plan Expectations 
Teacher Candidates are required to prepare a formal lesson plan for each lesson taught. Teacher 
Candidates will learn to use a backward planning model in program courses, but the Mentor Teacher 
may opt to require a different format depending on their preference or school expectations. The 
Mentor Teacher, University Supervisor, and Teacher Candidate should agree upon an acceptable 
process and timeline for lesson plans submission as well as how and when the Mentor Teacher will 
provide feedback prior to implementation. As a general rule and a professional courtesy, the Teacher 
Candidate should submit each lesson plan no less than 48 hours prior to teaching. 

Absences 
The Teacher Candidate and the Mentor Teacher should discuss the school's procedure for reporting 
excused and unexcused absences, and protocol for inclement weather delays and school 
cancellations. Regardless of the reason, the Teacher Candidate must inform the Mentor Teacher of 
any absence prior to beginning the school day. Failure to do so is grounds for termination of the 
placement or removal from the program. The Teacher Candidate should also always inform their 
University Supervisor and the Program Coordinator.



Substitute Teaching Policy 
Without exception, Teacher Candidates cannot substitute or cover classes until they have been 
certified by the State of Pennsylvania, and even then, may only do so for their originally assigned 
Mentor Teacher. Teacher Candidate substituting is only permissible in the spring term and is not to 
exceed three full days.  Only MAT students with intern certificates are permitted to substitute.  

PDE 430 Portfolio 
Each Teacher Candidate is responsible for completing all components of the PDE portfolio and 
uploading them to TaskStream by established due dates. The Mentor Teacher and University 
Supervisor can support this process by assisting in the identification of artifacts that are appropriate to 
each portfolio category, but ultimately, it is the Teacher Candidate’s responsibility to collect and 
upload all portfolio components. 

Evaluation Procedures and Grading 
The Mentor Teacher should observe the Teacher Candidate once each week during fall, spring, and 
summer terms. The University Supervisor should make five site visits/observations in the fall, five site 
visits/observations in the spring, and two site visits/observations in the summer. During the fall term, 
the Teacher Candidate will demonstrate PDE Competencies Stages 1, 2, and 3, and will complete a 
Final Evaluation. Both of these documents require signatures of the Mentor Teacher and University 
Supervisor. During the spring term, the Teacher Candidate will complete the PDE Portfolio, a Midterm 
Evaluation, and a Final Evaluation. During the summer term, the Teacher Candidate will complete a 
Final Evaluation. 

Problem-solving 
The Mentor Teacher and/or Teacher Candidate should contact the University Supervisor immediately 
with any issues or concerns that may arise regarding in-classroom activities, communication, 
preparation, absence, or professionalism. 

Procedure for Submitting Evaluation Materials 
The Teacher Candidate is ultimately responsible for presenting all forms to the Mentor Teacher and 
University Supervisor, obtaining required signatures, and submitting or uploading forms by 
established due dates. The Mentor Teacher and University Supervisors should keep all observation 
forms, notes, and feedback in an electronic or hardcopy file. 

School Protocols 
The Teacher Candidate is responsible for inquiring about and adhering to all established site 
placement policies or procedures related to dress code, arrival and departure, non-teaching duties, 
meetings, conferences, use of school resources, and professional conduct. 



Social Studies University Supervisor Responsibilities 

All forms available at 
https://app.education.pitt.edu/teacherprep/index?d=Social+Studies+Education 

Fall Term 

1. You are to conduct no less than five site visits/observations, typically as follows:

a. An initial on-site meeting with the intern and mentor teacher for the purpose of reviewing

program expectations and responsibilities.

b. 2-3 observations of the intern co-teaching, making presentations, leading small group activities, etc.

c. 1-2 observations of the intern teaching a full lesson.

2. Together with the mentor teacher, you will complete the Early Field Competencies 3 Form, which the

intern is to upload to TaskStream.

3. Together with the mentor teacher, you will complete Social Studies Evaluation Form 1, which the

intern is to submit to TaskStream. The student must turn in one copy of this form with ALL

signatures.

Spring Term 

1. You are to conduct no less than five observations of the intern teaching a full lesson.

2. Together with the mentor teacher, you will complete Social Studies Evaluation Form 2 and the PDE

430 Formative Evaluation Form, both of which the intern is to submit to TaskStream. The student

must turn in one copy of this form with ALL signatures.

3. Together with the mentor teacher, you will complete Social Studies Evaluation Form 3 and the PDE

430 Summative Evaluation Form, both of which the intern is to submit to TaskStream. The student

must turn in one copy of this form with ALL signatures.

Summer Term (MAT only) 

1. You are to conduct no less than two observations of the intern teaching a full lesson.

2. Together with the mentor teacher, you will complete Social Studies Evaluation Form 4, which the

intern is to submit to TaskStream. The student must turn in one copy of this form with ALL

signatures.

https://app.education.pitt.edu/teacherprep/index?d=Social+Studies+Education


University of Pittsburgh Secondary Social Studies Education Program Lesson Plan Template 

Name:   Title of Lesson:   

Subject & Grade Level:  Timeframe of Lesson:  

STAGE 1 – Describing Desired Results 

Lesson Objective(s) 
or Essential 
Question(s) 

Students will: 

PA Standards and/or 
C3 Connections 

STAGE 2 – Assessment 

Prerequisite 
Knowledge 

To maximize learning, students will need to know: 

Higher Order 
Thinking 

Students will: 

HOT Concepts and Strategies: Evaluation: appraise, conclude, critique, discuss, empathize, judge, recommend, support, 
summarize; Synthesis: compose, design, offer alternatives, organize, plan, produce; Analysis: apply, breakdown, compare, categorize, 
infer, prioritize, propagandize, recognize perspective 

Formative or 
Summative 
Assessment 

To check for understanding during this lesson, I will: 

To assess the effectiveness of this lesson, I will:  

Mastery will be indicated by:  

STAGE 3 – The Learning Plan 

Lesson Warm-up 
(5-7 minutes) 

To introduce the topic/lesson, I will: 

Lesson Procedures 
(30-45 minutes) 

During this lesson, I will:  

During this lesson, students will: 

Differentiation of 
Content, Process, 
Product, Extension, 
or Enrichment 

I will differentiate this lesson for: 

I will differentiate this lesson by: 

Lesson Closure 
(3-5 minutes) 

Before students leave, I will reinforce learning goals by: 



Pitt Secondary Social Studies Education 
Observation Form

Teacher Candidate 

Date of Observation or 
Meeting 

Mentor Teacher 

University Supervisor 

Evaluative Area Comments 

1. Planning and
Preparation

• Lesson planning quality

• Lesson planning
punctuality

• Use of standards

• Lesson objectives

• Content knowledge

• Pedagogy

• Use of resources,
technology

2. Classroom Environment

• Safe & secure environment

• Class rules, procedures

• Student behavior

• Student performance

• Feedback

• Various strategies &
lesson differentiation



3. Instructional Delivery

• Lesson introduction

• Pacing, transitions

• Student engagement

• Questioning strategies

• Critical thinking

• Real-world connections

• Assessment

4. Professionalism

• Punctuality, attire

• Written & oral
communication

• Integrity

• Enthusiasm, sense of
humor

Additional Notes 



Pitt Secondary Social Studies Education 
Recommended MAT Phase-In Schedule

Mentor Teachers are encouraged to reference this Phase-In schedule when establishing or amending 
a Teacher Candidate's performance schedule. This recommended schedule (see below) is intended 
to provide adequate and appropriate time for the Teacher Candidate's development in observation, 
reflection, pedagogy, classroom management, and other relevant areas.  

Under normal circumstances, we feel this schedule coincides with our expectations for the Teacher 
Candidate's professional and pedagogical development as well as the teacher education coursework 
she/he is taking.  

On occasion, we realize it is necessary to deviate from this model in order to better meet the Teacher 
Candidate's needs and/or account for circumstances beyond our control. In these cases, such 
amendments are permitted, keeping in mind that decisions relating to teaching responsibilities should 
be agreed upon in consultation between the Teacher Candidate, the Mentor Teacher, and the 
University Supervisor.  

Please note that the Teacher Candidate must be monitored by the Mentor Teacher at all times during 
the fall semester and cannot be left alone with students. Once the Teacher Candidate certificate has 
been earned (typically in January), the Mentor Teacher may periodically allow the Teacher Candidate 
to teach in an unmonitored setting. 

Fall Term 

The requirements for the Fall MAT practicum follow the first three stages of the PDE guidelines for 
supervision: 1.) Observation; 2.) Exploration; and 3.) Pre-student Teaching. Specific adaptations have 
been made relevant to the disciplinary nature of social studies teaching and the program vision. 
During the fall placement, the Teacher Candidate is expected to be present at the placement site for 
20 hours per week, distributed over 4 days. 

September - October 
During this phase, Teacher Candidates begin to observe classroom routines and teaching 
practices, gradually participating in classroom activities under the teacher’s direction and 
supervision. These activities should include: facilitating group work, assisting students with 
class work, tutoring, grading assignments, planning class activities, and helping with other 
components of the daily lesson.  

By October, Teacher Candidates should take on increasing responsibility, particularly in terms 
of enacting the Mentor Teacher’s lessons. This co-teaching can include making presentations, 
leading small group activities, undertaking formative assessments, and preparing teaching 
materials. 

November - December 
During the pre-student teaching phase from October to December, Teacher Candidates begin 
to assume responsibility for planning instruction in addition to enacting the Mentor Teacher’s 
lessons. This includes preparing presentations, designing small group work, and designing 
assessments.  



Teaching full lesson plans under the teacher’s supervision should also begin. These should 
emphasize teaching a range of instructional practices, such as presentations, cooperative 
learning in groups, discussion practices, primary source analysis, simulations/role-plays, 
writing instruction, etc. Teaching activities at this stage should also include adaptations for 
students of different ability. 

Spring & Summer Terms 
During the spring placement, the Teacher Candidate is expected to be present at the placement site 
for 30 hours per week, distributed over 5 days.  

January-June 
In January, Teacher Candidates begin to take responsibility for the Mentor Teacher’s courses 
after having received their Teacher Candidateship certificates. Initially, the Teacher Candidate 
should assume responsibility for planning no more than one prep and teach a total of no more 
than two periods.  

The Teacher Candidate will gradually assume responsibility for half (typically 3 courses) of the 
mentor’s daily teaching schedule. When the Mentor Teacher and supervisor agree, the 
Teacher Candidate can assume full teaching responsibility for teaching a maximum of 4 to 5 
of the Mentor Teacher’s classes. When appropriate, the Teacher Candidate can assume 
responsibility for the teacher’s entire class schedule for a maximum of two weeks. 
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Pitt Secondary Social Studies Education 
Recommended MOSAIC Phase-In Schedule

Mentor Teachers are encouraged to reference this Phase-In schedule when establishing or amending 
a MOSAIC Teacher Candidate's performance schedule. This recommended schedule (see below) is 
intended to provide adequate and appropriate time for the Teacher Candidate's development in 
observation, reflection, pedagogy, classroom management, and other relevant areas.  

We recognize the teacher development is an individual process and should be made jointly with input 
from the Teacher Candidate, Mentor Teacher, and the University Supervisor. MOSAIC Teacher 
Candidates may assume responsibility for teaching classes at a pace set by this team; however, 
regardless of when this takes place, the Mentor Teacher should offer continual support, input, and 
feedback. MOSAIC Teacher Candidate do not have certificates and cannot be left alone with students 
at any time.  

During both the fall and spring placement, the MOSAIC Teacher Candidate is expected to be present 
at the placement site full-time (bell to bell) each day. Half of each day is to be spent in a social studies 
placement, and the other half is to be spent in a special education placement. 

Fall Term 
The first term of the MOSAIC practicum experience will mirror the three stages of practicum 
experiences outlined by PDE (observing, assisting & pre-student teaching, and teaching). Please 
note the MOSAIC student will leave the school by 11:30 on Wednesdays to attend classes on 
campus. 

• September & October: MOSAIC students should use these months for acclimating into
school environments by conducting many observations (of different teachers, subjects, and
grade levels), co-planning lessons, working with small groups, and teaching parts of lessons.
The MOSAIC students have several assignments to complete for their courses that fit into
these activities. The MOSAIC student should assume the planning of one prep by
approximately the eighth week of school, about mid-October.

• November, December, & January:  Usually, the MOSAIC student should plan for no more
than one prep and teach a total of no more than two periods during the fall semester. They
should assume the planning and teaching of a second prep in January.

During the fall term the University Supervisor is responsible for: 

• conducting an initial on-site meeting with the MOSAIC Teacher Candidate and Mentor Teacher
to approve the student teacher’s schedule, review program expectations and responsibilities;

• conducing five site visits/observations, including one formative evaluation using Social Studies
Education Teacher Candidate Evaluation #1; and

• assessing the Teacher Candidate’s Early Field Experiences by the end of the term.

Spring Term 
During the spring term, the MOSAIC Teacher Candidate is expected to assume full responsibility for 
two classes per day. The Mentor Teacher is expected to make at least one observation and schedule 
at least one feedback conference each week. The Mentor Teacher should also provide the University 



April 2020 

Supervisor with electronic copies of all observations in a timely manner. The MOSAIC Teacher 
Candidate is responsible for submitting all formal observation forms to their official file at the 
university. 

During the spring term the University Supervisor is responsible for: 

• conducting five site visits/observations, including one formative midterm evaluation using
Social Studies Education Teacher Candidate Evaluation #2;

• signing off on a final summative evaluation using Social Studies Education Teacher Candidate
Evaluation #3;

• checking off PDE 430 materials in TaskStream; and

• submitting the Teacher Candidate’s final grade to the MOSAIC Program Coordinator Sheila
Conway (sjconway@pitt.edu).



Pitt Secondary Social Studies Education 
Recommended Instructional 1 (PY and MSW/CAST) Phase-In Schedule

Mentor Teachers are encouraged to reference this Phase-In schedule when establishing or amending 
an Instructional 1 (PY and MSW/CAST) Teacher Candidate’s performance schedule. This 
recommended schedule (see below) is intended to provide adequate and appropriate time for the 
Teacher Candidate's development in observation, reflection, pedagogy, classroom management, and 
other relevant areas.  

We recognize the teacher development is an individual process and should be made jointly with input 
from the Teacher Candidate, Mentor Teacher, and the University Supervisor. Instructional 1 (PY and 
MSW/CAST) Teacher Candidates may assume responsibility for teaching classes at a pace set by 
this team; however, regardless of when this takes place, the Mentor Teacher should offer continual 
support, input, and feedback. 

Fall Term 
During the fall placement, the Instructional 1 (PY and MSW/CAST) Teacher Candidate is expected to 
be present at the placement site for ten hours per week. The first term of the Instructional I Teaching 
Certificate practicum experience will mirror the three stages of practicum experiences outlined by 
PDE (observing, assisting & pre-student teaching, and teaching). 

The Instructional 1 Teacher Candidate should use this time for acclimating into school environments 
by conducting many observations (of different teachers, subjects, and grade levels), co-planning 
lessons, working with small groups, and teaching parts of lessons. By approximately the fifth week of 
school, the Instructional 1 Teacher Candidate should begin co-planning and teaching class activities 
each week. By the end of the fall semester, the Instructional 1 Teacher Candidate should take the 
lead in planning and teaching at least two full lessons. The Instructional 1 Teacher Candidate has 
several assignments to complete for her/his practicum class that fit into these activities. 

During the fall term the University Supervisor is responsible for: 

• conducting an initial meeting on site with the Instructional 1 Teacher Candidate and Mentor
Teacher to review program expectations and responsibilities;

• co-planning meeting with the Instructional 1 Teacher Candidate;

• conducting no less than five site visits/observations;

• completing a formative evaluation using Social Studies Education Teacher Candidate
Evaluation #1;

• The supervisor does not submit a grade for the Instructional I Teaching Certificate student for
the fall semester.



Spring Semester 
The Instructional I Teaching Certificate students will be on site for 5 full days per week during the 
spring semester.   

• During January and February of the student teaching experience, the student should assume
responsibility for one class preparation and teaching. If possible, the student should have
multiple sections of that preparation.

• Around March, a second preparation should be added and again, if possible, the student
should have multiple sections of the preparation.

• For a minimum of two weeks, the student is required to assume responsibility for the
teacher’s entire class schedule, including any duties the cooperating teacher is responsible for.
Longer periods of solo teaching are strongly suggested.

During the spring term the University Supervisor is responsible for: 

• conducting five site visits/observations, including one formative midterm evaluation using
Social Studies Education Teacher Candidate Evaluation #2;

• signing a final summative evaluation using Social Studies Education Teacher Candidate
Evaluation #3; and

• checking off PDE 430 materials in TaskStream.
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