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 HHD 2385 

                      CLINICAL PRACTICUM/INTERNSHIP SYLLABUS                                            5/24
Coordinator:
Carma Repcheck, PhD, M Ed.,M.S.


Office:

111 Trees Hall



Phone:

412-648-3186, cell:412 398 3319
E-Mail:

crs24@pitt.edu 

Credit Hours:
3  
        PLEASE BE SURE TO REGISTER FOR HHD 2385

                                    “3” CREDITS.   
All academic related responsibilities must take “priority” over your practicum hours. Schedule your practicum hours around these other responsibilities.
Course Description:

Internships may be considered one of the most important learning experiences in a student’s college career.  The purpose of this course is to provide students a “hands-on” experience in a health-fitness or clinical setting.  Based on the professional interests of the student, they will be assigned to an approved internship site, such as a corporate wellness facility, community outreach program, and/or a hospital-based setting.  As part of the experience, students will be given the opportunity to develop essential health-fitness and clinically related skills, such as conducting fitness assessments, developing exercise prescriptions, instructing individuals on proper exercise technique, and developing healthy lifestyle initiative programs.  
Course Objectives:

After completion of this course, the student should have acquired:
· Skills necessary to conduct, evaluate, and interpret health and fitness assessments in a fitness, wellness, or clinical setting

· Ability to design an exercise program (prescription/programming) for a variety of populations
· Ability to effectively communicate with others in the monitoring, teaching, or leading of exercise or wellness programs
· An increased knowledge base in the applications of principles and foundations of exercise physiology, health, fitness, and wellness  
· Ability to educate and counsel clients regarding the importance of regular physical activity and a healthy lifestyle
· Ability to effectively relate to clients

· Appreciation for administration activities of internship site, such as facility operations, budget process and procedures, legal aspects of program management, scheduling of various operations, emergency procedures, and program marketing, advertising, and public relations

Policies regarding other classes/department obligations:

· Students should place their classes and GSA responsibilities first.  Attendance at your practicum should be scheduled around classes and other departmental obligations.  No exceptions will be made. 

Pre-Requisites:

· Practicums should be completed during the last semester of the program.  However, exceptions may be made for those experiencing circumstances that warrant completion of the practicum at an earlier time point. 
· CPR certified for the duration of the internship experience.

· International Students need to have clearance from the International Office

 (form F1)
· Completion of Master level courses.
Practicum/Internship Policies:

· Students must complete a minimum of 150 hours (more hours may be asked by the site or requested by the student).  
· Practicums/Internships must be approved by the Clinical Internship Coordinator.
· The practicum must be a culminating experience conducted in a health, fitness and wellness or clinical setting.  
· Required tasks include, but are not limited to, fitness assessments, exercise programming, teaching group fitness classes, developing incentive programs, program administration and evaluation.
· Experiences can be completed locally or nationally.
· Students will not be allowed to intern at sites where they were or are currently employed.  
· Students will not be allowed to intern at sites where they were or are currently volunteering hours.
· Hours cannot be split between two sites.
· Students must be certified in CPR for the duration of the internship.
· Students must have liability insurance for the duration of the internship.  Liability insurance is provided by the University for a fee and is automatically supplied and billed to the student once they register for the clinical internship.  
· NOTE:  The liability insurance supplied by the University is only applicable for PA.  If you plan on doing your internship outside PA, please see the Clinical Internship Coordinator.
Course Requirements:

· Prior to Assignment:

· Prepare cover letter and resume.  A final draft of the cover letter and resume must be approved by the Clinical Internship Coordinator before either document is sent to potential sites.
· Research possible sites.  It is the responsibility of the student to find and obtain the practicum.  The Clinical Internship Coordinator is only responsible for pointing the student in the right direction.
· The site must be approved by the Clinical Internship Coordinator prior to contacting the site.
· Submit at least three possible sites of interest to the Clinical Internship Coordinator prior to contacting any site.  
Practicums/Internships not approved by the Clinical Internship Coordinator will not be counted and the student will be responsible for completing another (approved) experience.  
· All paper work, such as a cover letter, resume, copy of the CPR card, must be submitted and approved by the Clinical Internship Coordinator prior to the assignment.  Once the aforementioned documents have been submitted and approved, the student is permitted to begin contacting potential sites for more information and a possible interview.
· Once the site has been established, the student must complete and submit the  “Internship Contract” to the Clinical Internship Coordinator and the On-Site Supervisor.
 Contracts MUST be typed and signed.
During the Practicum/internship:

· Students must complete a minimum of 150 hours.  Keep in mind, some sites may require more hours.
· Your contract clearly states your working days and times.  No other “Time Off” will be granted.  If you have an emergency and can not make it to your practicum, you must notify your supervisor by phone or voice mail ( texting is permitted if approved by site supervisor) and also Dr. Repcheck at the same time.  A valid excuse will be necessary.
· Students must keep a weekly log.  Please refer to the “Weekly Log” document for format.  The log must be typed and submitted via canvas by 5pm each  Sunday.   This will include a DAILY RECOLLECTION OF EXPERIENCES.

· Students must also keep a log of all hours accumulated. This is to be posted on the weekly log sheet each week.  
· Students will email Clinical Internship Coordinator each week with responses to log questions or comments.
· Students are required to have two phone conversations or in person conversations during the practicum/internship with the Clinical Internship Coordinator. Dates and times to be determined by Coordinator. 
· Students must complete a “project”.  Students must work in conjunction with their On-Site Supervisor to develop and complete this project.  This project must also be approved by the Clinical Internship Coordinator prior to initiation of the project.  Examples include developing an incentive program, developing a program needed by facility, etc.  Please see Canvas for the grading rubric and approval form.
Deadline is two weeks after initiation of practicum/internship..  
· Students must work with the Clinical Internship Coordinator and the On-Site Supervisor to schedule a mandatory on-site visit.  Visits typically occur mid-term and last approximately 30 minutes.

· Students must be evaluated by their On-Site Supervisor.  Two evaluations will be required over the course of the internship experience (1.  Mid-Term Evaluation and 2.  Final Evaluation).  Evaluation forms can be found on canvas.   It is the students’ responsibility to provide the On-Site supervisor with these forms.  The On-Site Supervisor will be encouraged to review the evaluation with the student once the evaluation is completed.  
· Students must complete a Self evaluation of their experience. Please see questions and guidelines under ‘self evaluation link”.
ASSIGNMENTS
1. Weekly logs- 
Students will submit a weekly log by Sunday at 5pm each week.  Logs should be submitted in sequence and can be found on canvas links.
2. Project -
               See canvas for outline and grading Rubric.
               +Students must work in conjunction with their on-site supervisor and Dr.    

                  Repcheck to develop a “student internship project”.  
                +This project must be approved.  Please submit information for  

                   approval to the canvas “approval “within 2 weeks of initiating the 
                   internship.
                   Examples include: developing an incentive program, program design 
                   projects, etc.
               +Include any patient/client exercise programming evaluations, testing,   

                 and/or prescription.
               +Include any examples of program design or planning

               +Lessons, lesson plans, or presentations you developed as educational 
                  materials.
               +Sample workouts or client profiles
               + Project is due July 29, 2024.
    3. Evaluations-
          - mid-term and final evaluations from your on-site supervisor  

          - student evaluation of the experience. 
          - Midterm, Final and Student Evaluation forms can be found on canvas. 
            It is the student’s responsibility to give the mid term and final evaluation form to   

            their on-site supervisor at the designated time.
          -Mid term site visit will be arranged by Dr. Repcheck
          -Mid term evaluation due at time of site visit.  Final evaluation and student 

            evaluation due July 29, 2024.
          Student evaluations must be typed and answer the following questions:

           -A concise description of internship activities, include activities performed and skill      

              knowledge used.

           -Did you reach your goals/objectives?

           -What were your strengths and weaknesses?

           -How could you improve next time?

           -How would you rate your performance?

           -What did you learn from this experience or your on-site supervisor?

           -What was the best part of this experience?  The worst?

           -Would you recommend this experience to another student? Why or why not?

           -Would you recommend this supervisor to other students?  Why or why not?

           -Did this experience help you with your career or professional goals? Explain

           -Other comments
Evaluation:

It is expected that students will work hard on all assigned internship responsibilities and duties.  Interns should remember the following points throughout the experience:

REMEMBER, YOU ARE A REPRESENTATIVE OF THE DEPARTMENT OF HEALTH and Human Development  Treat your internship as a job and maintain a high level of professionalism.  Your actions have an impact on the University’s relationship with the internship site.

The intern should always:
· Be prompt and work all scheduled hours

· Inform supervisors of absences or schedule changes

· Dress in the appropriate attire

· Be motivated, responsible, and productive

· Be able to accept and act on constructive criticism

· Be an independent thinker

· Be a team player

· Be a self-starter by performing duties without being asked

The student intern should avoid:
· Thinking an internship is not important or acting bored

· Selecting an internship based on convenience alone 

· Assuming opportunities will always be there

· Being unprofessional or disrespectful

· Gossiping at the “water cooler” 

· Acting immature/wasting time

· Getting too familiar too fast

· Abusing privileges/ignoring supervisor

Grading:

Grading Scale: 97% and above A+, 93-96.9 A, 90-92.9 A-, 87-89.9 B+, 83-86.9 B, 80-82.9 B-, 77-79.9 C+, 73-76.9 C, 70-72.9 C-, 67-69.9 D+, 63-66.9 D, 60-62.9 D-, 59.9% and below F
(See Grading Rubric link in Canvas for details)
Weekly logs 
30%- Students will be graded on their weekly logs.
Student Project: 
30%-(grading rubric under project link)
Evaluations: 

15%-mid term, final evaluation and student evaluation, 5% each
Other: 

10%-(see rubric on Canvas)
Phone Calls:

15%-completed, 7.5 % each
Evaluation other:

-If you are Fired from your Internship/practicum you will receive either an F or G grade.
Accommodations:

   If you have a disability for which you are or may be requesting an accommodation, you are encouraged to contact both your instructor and Disability Resources and Services, 140 William Pitt Union, (412) 648-7890 [(412) 383- 7355 (TTY)], as early as possible in the term.  DRS will verify your disability and determine reasonable accommodations for this course.
Grievance Policy is also found in Canvas under Grievance Policy link.
Department of Health and Human Development Dept. Grievance Procedure.  
If a student feels that they have been treated unfairly by the instructor with regard to their grade or other aspects of their course participation there are a series of steps that should be taken in an attempt to resolve this matter.  These include the following:
1.       The student should first inform the instructor of the course of the issue in an attempt to resolve this matter.  If the course is taught by a Teaching Assistant, Graduate Student, or Part-Time instructor, their faculty supervisor should also be informed of this matter.   The student should bring this issue to the attention of the instructor in a timely matter and should maintain a record of interactions that occurred with the instructor regarding the matter in question.  The course instructor should take necessary steps to address the concern raised by the student in a timely matter and should maintain a record of the interactions that occurred with the student regarding this matter.
2.       If, after reasonable attempts to resolve the matter, the matter is not resolved in a manner that is deemed to be acceptable to the student, the student retains the right to file a grievance.  This grievance is to be filed with the Department Chair in the form of a written document that can be submitted via email or campus mail.  This document should include the following:
a.       Student’s name
b.      Student contact information (email, address, telephone number)
c.       Information on the course for which the grievance applies (course title, course number, instructor name).
d.      A copy of the course syllabus that was provided to the student by the instructor
e.      Detailed description of the grievance and additional information the student feels is pertinent to this matter.
After receiving this information the Department Chair will inform the student if additional information is needed, as appropriate will discuss this matter with the student and the instructor, and will issue a decision in a timely manner.
3.      If the student is not willing to accept the decision of the Department Chair, the student will be informed that they can request an additional review of this matter through the Office of the Dean of the School of Education.  If the student decides to pursue this, the student should contact the Associate Dean for Student Affairs & Certification in the School of Education at the University of Pittsburgh. 
NOTE:  Logs MUST also be submitted at the end of each week via canvas..  Failure to do this will result in hours not counting and the student will be responsible for making-up the “missed hours”.








