

Unified English Braille
TLL 2529
University of Pittsburgh/Vision Studies Program
Spring 2025

Instructor:	Frances Mary D’Andrea, Ph.D.

Office: 	5th Floor, Posvar Hall
		University of Pittsburgh
		Pittsburgh, PA  15213
Work phone:	412-648-7329 (by appointment)
E-mail:	 	fmd22@pitt.edu

Online: 	Wednesday, January 8—April 30, 2025 

I will hold weekly "Open Office" hours via Zoom so that you can get "real time" answers and explanations as needed. These will probably be Thursday afternoons.

I. Course Objectives 					p. 1
II. Required Texts					p. 2
III. Course Supplies					p. 4
IV. Course Requirements and Expectations	p. 6	
V. Final Grade and policies				p. 7			

Sign and return the final page of this syllabus indicating that you have read and understood the expectations (p. 9)		

I. Course Objectives
The student will:
1. Transcribe textbook materials into contracted braille, consistent with current rules from Rules of Unified English Braille, 2024 and Guidelines for Technical Materials.

2. Effectively read and write contracted braille using Unified English Braille, including mathematics materials.

3. Discuss the rationale for the development of tactile skills towards acquisition of formal braille reading ability. 

4. Demonstrate the use of a slate and stylus and the Perkins Brailler for writing braille, as well as 6-key entry by electronic means (Perky Duck software and NERCVE).

5. Participate in learning activities by using multi-communication methods including the U.S Postal Service, e-mail, video demonstration, and teleconferences.

II. Required Texts
There are three texts required for this course (and additional readings that will be placed online). The first book listed, the Ashcroft book, will be mailed to you. The others are free downloads. You'll also need to purchase some supplies. 

1. Holbrook, M.C. & D'Andrea, F. M. (2014) Ashcroft's Programmed Instruction: Unified English Braille. Germantown, TN: SCALARS Publishing
   www.scalarspublishing.com 

2. Free! The Rules of Unified English Braille, 2024. This is the official rule book for UEB. Available for FREE download as a searchable pdf, or brf from the International Council on English Braille web site: https://iceb.org/ueb.html 
or directly here: https://iceb.org/Rules%20of%20Unified%20English%20Braille%202024.pdf 
		Hint: This is a "linked pdf" version which means the sections are linked. I also recommend that you print out a copy if you can, or at least Section 10. 

3.  Free! Guidelines for Technical Materials, 2014 is a FREE supplemental document to the UEB Rulebook that provides additional examples and guidelines for brailling "technical" materials such as math and science. It is also available free online from the ICEB web site (same web site as shown above) or directly here:
      https://iceb.org/guidelines_for_technical_material_2014.pdf

III. Course Supplies
In addition to your textbook and rulebooks, you will need to purchase and organize the following sets of materials:

** 1. Large braille paper (11.5" x 11"). You will need a LOT of braille paper to get through this course because you will be brailling all the exercises in the Ashcroft book as you learn. You can order from APH. The direct URL to download their catalog is: 
http://www.aph.org/catalogs/pdf/products/06_products07-08.pdf
You can also call to order: 800-223-1839 
You will need to order manila braille transcribing paper which is 11-1/2 in. by 11 in. You can choose between 2 styles, 3-hole punched or unpunched.
	• Item number 1-04540-00 for 500 sheets unpunched 
	• Item number 1-04680-00 for 500 sheets of 3-hole punched (preferred)

** 2. A slate and a stylus. There are different kinds of slates; what you need is a 28-cell slate. This year I was able to purchas these for you from the Braille Superstore. 
I also recommend a braille eraser which is available from APH: 
	• wooden braille eraser, item #1-00270-00
but I forgot to order them for you. (Sorry!) It's not strictly necessary to have one but it's nice. 
It might also be possible for you to borrow one from your school. However, it's a low-cost item that you might want when you become a TVI. (I use my wedding ring which, coincidentally, is the exact right width!)

** 3. Perkins Braillewriter. You will each need to borrow your own brailler, either from your school, your local intermediate unit, or PaTTAN location. Pitt has a few available as well. Let me know if you need to borrow one from me ASAP. 
IMPORTANT: Make sure you have one of the “old” braillers that will accept 11.5 x 11 inch size paper, not one of the new braillers (that are colored plastic) and not a "Smart Brailler" (that has an electronic display). 

** 4. FREE!  Download Perky Duck software. You will be submitting some assignments completed on your Perkins Brailler and sent via the mail, but some assignments will be submitted electronically. In order to write in braille on your computer and read simulated braille writing in the course, you will need to download a free program called Perky Duck. This program allows you to use 6-key entry (like on the brailler) from your computer to write and save a braille file that can be sent to your instructor. Visit the Duxbury web site products page, https://www.duxburysystems.com/perky.asp 
Check “purchase” to find the download, even though it is available at no cost. (The details for this requirement are found on the Syllabus link in Canvas.)

** 6. Optional: A large loose-leaf binder is suggested. You will probably want to print much of the material you get in the course. You may also wish to purchase a binder for your braille papers. APH sells binders that fit up to 100 sheets of the large size braille paper that we're using, Item number 1-04380-00 (or the floppy ones that cost a bit more and are order number 1-04295-00).

I will be providing additional practice opportunities on a new online program called NERCVE (I think?). I'll explain during our first Zoom session on Wednesday, Jan. 15.
__________________________________________________


IV. Course Requirements and Expectations
This course is based on assignments and projects that will earn you points toward a total at the end of the semester. Your grade is based on the TOTAL points you earn. Your grades will be based on braille writing, braille transcription, brailling a literacy biography, two tests, and a final exam. No late papers accepted!

1. Weekly Braille Assignments = 192 pts Total
There are a total of 12 exercise assignments to braille, due as listed in the chart found in Assignments. Each will be evaluated by the correct application of rules pertaining to Unified English Braille as per the Braille Authority of North America (BANA). This is the heart of the course: to become proficient in braille.

The due dates for each assignment are on the assignment calendar. Please print out this calendar and tattoo it on your heart. Due dates vary depending on the week. Generally speaking, you'll need to send the assignments on either a Monday or a Friday. Please mail or deliver them to my HOME address: 
Frances Mary D’Andrea
5714 Beacon Street
Pittsburgh, PA 15217
If you are local to the Pittsburgh area, you may drop them at my house on the day you would have shipped/mailed them. (That way, it's fair for everyone because everyone will have the same amount of time to do the assignments.) 

I make every effort to provide quick feedback on the assignments you mail in, so to do this I will email you comments as well as write comments on the assignment I scan back for you. It's up to you to check your Pitt email every day. 

You MUST proofread your work. Submitted assignments containing 8 errors or more will be marked unsatisfactory and receive 0 points and need to be resubmitted. 

Resubmissions: You have the option to resubmit the assignment in order to receive a grade. The option to resubmit braille assignments is granted only 3 times throughout the course! That's because you need to learn to proofread your own work. It is expected that resubmitted assignments will contain 0-1 error(s). Resubmissions will earn a grade for that assignment no higher than 12 points, so proofread and do it right the first time. Proofreading is actually more difficult than brailling, so expect to practice it quite a bit.

Erasures I can feel will count as an error. Remember, the materials you give to your students must be of the same high quality as the print materials given to their classmates. Braille is a tactile medium so erasures I can feel, you students can too! In general don't erase more than one dot or so; never erase an entire word.

Students submitting consistently unsatisfactory work will place themselves in jeopardy for demonstrating proficiency for the course. In such cases, the instructor will contact the student privately to discuss impending consequences. These weekly lessons are cumulatively the single largest portion of your final grade.

The assignments to be mailed in are not in your book (Ashcroft's Programmed Instruction in Unified English Braille or “API-UEB”) but are listed in the course units online. Carefully read the assignment in each of the course units. The book is designed with chapters that include lessons that introduce the material. Each lesson includes practice materials and the answers (at the end of the chapter). You will need to do EACH practice exercise in each chapter and then check your work carefully. It’s through this weekly practice and feedback that you will gain proficiency in the code, so that the assignments you mail in will be perfect. 

Most assignments are done using the Perkins Brailler. You will also learn to use a braille slate and stylus, so some of the assignments will be done using both the Perkins and the slate as directed. You'll also dip your toe into electronic braille by using Perky Duck for "6-key entry" so some of your assignments will be with the Perkins and Perky Duck. All assignments are graded the same way, however. For example, if your assignment consists of 10 sentences, and 8 are to be done with the Perkins and 2 with the slate, the entire assignment must still have no more than 8 errors. 

Grading for Weekly Braille Assignments (that follow the API-UEB chapters):
	0-2 errors	= 16 points
	3-4 errors	= 15 points
	5-6 errors	= 14 points
	7-8 errors	= 12 points
9+ errors 	= 0 points and may be resubmitted (up to 3 times per semester)

You will accumulate a total of 12 weekly homework grades of assignments you braille for 192 points total. Once again, please note that because you need to learn to proofread your own work, resubmissions are only permitted three times during the semester; that is, you may resubmit only three assignments that have 8 or more errors. Take time to build accuracy in writing and reading braille. Resubmissions can only earn 12 points.

2. Braille "Translations"= 70 pts total (10 assignments at 7 pts each)
In addition to the transcriptions you braille, you will also do "translation" exercises where you will “translate” hard copy braille into print. You will receive ten embossed braille pages (not pictures of dots as in your API-UEB book) and will be responsible for reading and submitting in print what they say. These exercises, which start the fourth week of class, will give you additional practice in reading braille as well as in writing it. You will receive up to 7 points for each transcription, with a half-point deducted for each error. At times, these exercises will include “typical” mistakes that students might make and you will need to find those errors and tell me how to correct them. These assignments will be provided for you soon. 
Do NOT write the print on these braille pages. Part of your Test #2 at the workshop will be a timed "cold reading" of an embossed braille passage. The more practice you have reading "real" braille, the better prepared you'll be. 

3. "Getting Settled" activities: 
Introductory module: This module includes handouts and other information that you will be responsible for reading and viewing. Your first quiz will be scheduled at the end of that week to indicate that you have read, viewed and understood the material. 
First week, Quiz #1 = 15 pts 
You will also need to sign and upload the last page of this syllabus indicating that you understand course expectations. That is due the first week of class. Uploading signed syllabus = 3 points;
 There is a required Zoom session the first week and another during Week 5. Second week Zoom sessions = 3 points for Jan 15; 5th week:  2 points for February 5 .


4. Performance Test and Cold Read = 65 pts total
This test will be a performance test (worth 50 pts) on the braille that you have learned to date in the class. You will be given a 1st grade reading passage and will need to put it into using your Perkins.
 You will also do a timed "cold read" (worth 15 pts) of embossed material. That means I'll hand you a story in braille and you will have to read it aloud to me. So practice reading braille every week. Additional information about this exam will be provided later in the semester; it will be done via Zoom. 

5. Literacy biography= 50 pts 
The literacy biography (due Apr. 25, 50 pts) is described in detail at the end of the Assignment Chart, and also in the Assignments folder on the Canvas site.


6. Closed Book Final Exam = 100 pts
Lastly, there will be a final exam posted online during the time period of April 20-23. The exam will be timed and to be taken without reference books. We'll talk more about the exam later in the semester.

The goal is that you become proficient in the braille code, to the level of a beginning teacher. To that end, you are responsible for
• doing all the exercises in the textbook before you attempt the weekly assignment;
• submitting the weekly braille assignments both transcribing and translating, using a variety of tools; 
• doing the readings—including the enrichment activities listed in the course units—for this class. 
All of these projects are required to receive a final grade for the course. All brailled assignments are to be mailed or delivered to the instructor by the indicated postmark date. 

*****  I cannot accept late papers!! If you have an emergency, you must notify me before the paper is due. *****


V. Final Grade and Policies

Total Grades for the Course:
· Quiz #1, syllabus upload, Zoom sessions			= 23 points
· 12 Weekly Assignments (potential 16 points each)	= 192 points  
· 10 Transcription Exercises (7 points each)			= 70 points  
· Literacy Biography Paper					= 50 points 
· Course Final Exam						= 100 points
· Performance Test						= 50 points   
· Cold read 							= 15 points   

Total Points for Semester					500 points	

Overall Grading Scale;
A+	=	97-100%		= 485-500 points
A 	=	94-96%		= 470-484 points
A-	=	90-93%		= 450-469 points
B+	= 	87-89%		= 435-449 points
B	= 	83-86%		= 415-434 points
B-	=	80-82%		= 400-414 points
Below B- 				this class must be retaken.

Academic Integrity 
Students in this course will be expected to comply with University of Pittsburgh's Policy on Academic Integrity. Any student suspected of violating this obligation for any reason during the semester will be required to participate in the procedural process, initiated at the instructor level, as outlined in the University Guidelines on Academic Integrity. This may include, but is not limited to, the confiscation of the examination of any individual suspected of violating University Policy. Furthermore, no student may bring any unauthorized materials to an exam, including dictionaries and programmable calculators. 

*** Important: Students may also NOT use braille translation software (e.g., Duxbury Braille Translator, Braille Blaster, Braille2000, etc.) to prepare ANY assignment for this class. Use of a translation program during this course is considered cheating and will result in an automatic failing grade. As teachers of students with visual impairments, you will need to know braille sufficiently well to be able to sit down with a young child and produce braille "on the spot" during a lesson. Use of a translation program during this course will impede your learning and memorization of the braille code. This includes using the software to "check your work"—this will impede your ability to proofread your own work. If you have a copy of Duxbury you cannot use it even for 6-key entry. You must use Perky Duck. 
Bottom line: NO USE OF TRANSLATION SOFTWARE at any time during this course. If you use braille translation software, you will retake the course next year.

Academic Integrity Guidelines 
All students enrolled in courses offered through the University of Pittsburgh’s Department of Education are expected to observe the same code of academic honesty required of all University of Pittsburgh students.  The conduct below constitutes a violation of this code:
1. Taking of Information
Copying graded assignments from another student.  Each written assignment must be the student’s own work.
2. Tendering of Information
• Giving your work to another student to be copied.
• Sharing answers to a quiz or an examination.
• Telling another student about the contents of a quiz or examination.
3. Plagiarism
“To present as one’s own work, the ideas, representations, or words of another, or to permit another to present one’s own work without customary and proper acknowledgement of sources”  (University of Pittsburgh Guidelines on Academic Integrity, p. 5)

Accommodations
If you have a disability for which you are or may be requesting an accommodation, you are encouraged to contact both your instructor and Disability Resources and Services, 140 William Pitt Union, 412-648-7890 as early as possible in the term.



Read and sign the next page and upload it to Canvas. Only upload this last page and not the entire syllabus:

This syllabus and course calendar is subject to change to meet the needs of students but no due dates will be earlier than shown on the calendar. The instructor reserves the right to alter assignment guidelines, due dates, etc. should circumstances deem this necessary. Students will be given advance notice of changes.  

Check each box and sign the bottom.  (You may use an electronic signature.) Upload in Canvas.

_____ I have read and understood the syllabus and course calendar.

_____ I understand that the use of any braille translation software is strictly forbidden during this course. I understand that the use of any braille translation software will result in a failing grade and a need to repeat the course. 

_____ I understand that assignments must be submitted according to the due dates on the calendar.  

_____ I understand the late work and attendance policies.  I further understand that, if I send an email to the instructor and receive an “ok” back, that does not imply an excused absence unless specified as such by the instructor. 

_____ I understand that all the weekly braille transcriptions and "translations" are mailed or delivered directly to the instructor according to the schedule.

_____ I understand that all work must be proofread for grammatical, typographical, and braille errors. A high level of accuracy is required for these assignments because I will be teaching children how to read and write, and will be creating materials for braille readers.

_____ I understand that while study groups are encouraged, all work submitted will be my own and not copied from another person's assignments. 

_____ If I have questions or concerns regarding this course, I will be professional and 
discuss concerns with the instructor directly and in a timely fashion.  



_______________________________
Student Name 
 							  

_______________________________         
Student Signature  


_______________________________ 
Date
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